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Sea Island Community Centre
Name of child:  ________________________________________
Birthday: ____________________ 

                            First                  Middle                    Last (surname)                                      dd/mm/yyyy
Name child responds to: ________________________     Gender:  M ____  F __
Address:  ______________________________ __________________________________
Postal Code:  _____________ Home Phone:_________________________
Child’s First Language:  ____________ Child’s Second Language:  __________________
Adult(s) with whom child lives:  _____________________________________________
LEGAL GUARDIAN(S) 
Name:  ___ ________________________ Relationship:  ________________
Phone:  (home)  _________________
(work)  __________________

                                     (cell/pager) _________________
E-Mail Address:  __ _______________________________________
Name:________________________
 Relationship:  ___________________
Phone:  (home) ______________________ (work) ______________________

                                      (cell/pager) ______________________
E-Mail Address:  ____________________________________
If there is a custody agreement, please give any details you wish us to be aware of:  ________________________________________________________________________

________________________________________________________________________

________________________________________________________________________
ALTERNATIVE PERSON(S) TO CALL IN CASE OF EMERGENCY
Name:  ___________________________ Relationship:  ______________________

Phone: ________________   Language(s) Spoken:  ____________________
Name:  _______________  Relationship:  ___________________
Phone:  ______________   Language(s) Spoken:  _____________
PERSON(S) AUTHORIZED TO PICK-UP CHILD  (Include Legal Guardians)
Name: _________________________Relationship:  __________    Phone:______________________

Name: _________________________Relationship:  __________    Phone:______________________

Name: __________________________Relationship:  __________    Phone:______________________

SOCIAL INFORMATION:

Names and birth dates of other children living at home:

_______________________________________________________________________________

_

Has child previously attended daycare/preschool?

Yes_________

No_______

Words child uses for toileting_____________________________________________________________

HEALTH INFORMATION:

Does your child have? Please check Yes or No

Diagnosed medical concerns or a life threatening allergy?
Yes_________

No_______

If Yes, is medication prescribed for this condition?

Yes_________

No________

Name of Medication:___________________________________________________________________

When Given:__________________________________________________________________________

Have you completed a “Permission to Administer Emergency Medication” form?









Yes_________

No__________

Does your child require a special diet related to health concerns?









Yes______

No_________

If Yes, please describe the  concern: 

Does your child have: Please check Yes or No

Speech/Language concerns?




Yes_________

No________

Have difficulty hearing?





Yes_________

No_________

Difficulty with vision?





Yes_________

No_________

If yes, please describe the concern: 

____________________________________________

Is your child receiving services either privately or from the Richmond Health Department?









Yes_________

No__________

If yes, please describe:__________________________________________________________________

____________________________________________________________________________________

Other health concerns you wish to share with the staff: _____________________________________________________________________________________

Emergency Health Contact Information:

Doctor___________
Phone___________ 
Address__________________________

Dentist___________
Phone___________
Address__________________________

Care Card Number____________________

· Immunization Record Required



· Recent Photo of Child


Additional Comments __________________________________________________________________________________________________________________________________________________________________________

_____________________________
_________________________

___________________

Signature of Parent/Guardian

Name (Print)



Date

CHILD’S INTERESTS AND ROUTINE

Time your child usually awakens in the morning: __________ General mood? ____________
What does your child usually eat for breakfast? _____________________________________
What time does your child generally go to bed at night?  _____________
What kind of lighting does your child prefer?
Quite bright/sunny
Moderately bright
Quite dark/cloudy
Doesn’t matter
What noise level does your child prefer?
Quite noisy/loud

Moderate noise

Quite quiet/soft

Doesn’t matter
What level of physical contact does your child prefer?
Likes physical contact

Doesn’t seem to mind physical contact

Dislikes physical contact
What type(s) of feedback/rewards does your child seen to prefer?
Social feedback (praise, hugs)       Tangible feedback (treats, prizes)      Visual feedback (tokens, stars)
To be left alone
What are some of your child’s:
Favourite toys and games:

 ___________________________________________________________________________

____________________________________________________________________________
Favourite activities:


               Favourite places to go:
___________________________________  
   ___________________________________________
Places your child does not like to go:

 Fears:
__________________________________              ___________________________________________
Favourite foods:



     
Least favourite foods:
____________________________________           ___________________________________________
How many children does your child like to play with at one time?  (Circle one)
None (likes to play alone)

1-3 children

4-10 children

Large groups
How does your child prefer to interact with a group?
As the centre of attention

As just one of the crowd

Seen but not heard
As an observer
When your child is presented with a new task/activity, how does s/he learn best?
Learns by listening


Learns by seeing


Learns by doing
Your child is most successful if directions are given:
Orally

In writing
In picture form

Through Modeling

Other
When your child participates in an activity, does s/he: 
Like to do it for a long time
Get bored and move on quickly

When choosing an activity, does your child: 
Need guidance in making a decision on what to do

Choose things independently
How much structure and predictability does your child need?
High structure/very predictable
Moderate structure/moderate predictability
Low structure/not much predictability
How much variety in activities does your child prefer?
Lots of variety from day to day
Moderate variety from day to day

Minimum variety from day to day
If given a choice of activities, would your child prefer (circle all those that apply):
Social interactions with others
Being left alone
Music or talking
Visual tasks
Physical activity
What activity level does your child prefer around him/her?
Lots of action/fast paced

Moderate action/moderate pace

Relaxed/Slow pace
How much physical activity does your child prefer?
Likes to be very physically active

Likes to be moderately active

Dislikes being physically active
What (if any) extracurricular activities is your child involved in?  ______________________________________________________________________________________
Does your child:  (circle appropriate answer)
Take medications routinely?

Yes/No

Comments:  ______________________________________________
Require a special diet?


Yes/No

Comments: 

 ______________________________________________
Have non life-threatening allergies?
Yes/No

Comments:  ______________________________________________

- Is Medication required?
Yes/No

Comments:  ______________________________________________
Have a physical disability?

Yes/No

Comments:  ______________________________________________

- Is extra support required?
Yes/No

Comments:  ______________________________________________
Does your child have regular nose bleeds?      Yes/No
Comments:

______________________________________________
SICA – BURKY’S PRESCHOOL PROGRAMS

REGISTRATION FORMS
	Class
	Name of Program
	Day
	Cost

	3-5 years
	Burky’s Preschool 2 day/week option
9:15 – 11:30 a.m.
	·  T & Th
	$ 99.00 non-participation

per month

	3-5 years
	Burky’s Preschool 3 day/week option
9:15 – 11:30 a.m.
	· T & Th 
	$ 85.00 participation

per month

	3-5 years


	Burky’s Preschool 1 day/week option
9:15-11:30 a.m.
	· T
	$ 49.50 non-participation

per month

	3-5 years


	Burky’s Preschool 1 day/week option
9:15-11:30 a.m.
	· Th
	$ 42.50 participation

per month


PLEASE READ CAREFULLY, CHECK BOXES AND SIGN BELOW:
(  I understand that if I choose the parent participation option for Burky’s Preschool, I must be available             

to help out on my assigned helper days.

(  I understand I am paying a post dated cheque for September’s fees, dated August 1, 2009. All cheques will be cashed one month in advance.
( I know that I am responsible for monthly posted cheques for September 2009 to May 2010.

( I  am aware that I must give 30 days notice on or before the first day of the calendar month to 

withdraw from the preschool.  I understand that no refunds for September will be given to withdrawals filed after July 31, 2009. No refunds will be given after May 1, 2010.

I agree and understand the registration policies and procedures.

Parent/Guardian signature  ___________________________________Date_______________

For Office Use

Total amount paid $_______________   Post Dated August Cheque_________ Cash_____ Cheque_____Visa_____MC_____AX


Date_____/_____/_____                    Staff Initial___________________

       m         d        y

Permission for pre-authorized credit card payment:

Parent’s Name __________________________________________

Child’s Name ____________________________________________

Phone Number __________________________________________

Program Fees ___________________________________________

Type of Card  Visa ___   Mastercard ____   American Ex _____

Card Number __________________________________________________

Expiry Date ______________________

I request the Sea Island Community Association to use this credit card for my pre-authorized program fees on the first of each month.

Signature __________________________________________________________

· In lieu of a credit card number, I am submitting post dated cheques.

__________________________________________________________________________________

For office use only

	Month
	Paid

	Sept
	

	Oct
	

	Nov
	

	Dec
	

	Jan
	

	Feb
	

	Mar
	

	Apr
	

	May
	

	June
	

	
	


Burky’s Preschool





              revised July 2009

7140 Miller Road

Richmond B.C.

V7B 1L4 Ph. (604) 718-8000
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Check one:
         Returning Child________________________

         Sibling of a Current or Past Child  ________

         New Applicant _____________

The Parent Application

(This will become your Parent Agreement upon acceptance into the program)

 is between:

The Sea Island Community Association

and
_______________________________      __________________________________

Parent’s Name                                            Date

[image: image3.wmf]_______________________________

Child’s Legal Name

_______________________________

Child’s Preferred Name

_______________________________

Phone Number

_______________________________           


Birth Date


_______________________________             _______________________

Program             




Start Date

e-mail address _____________________________________________

EMERGENCY CONSENT
It is the policy of Sea Island Community Association’s Licensed Child Care Programs to notify a family when their child is ill or needs medical attention.  Occasionally we cannot contact family members and we need to get immediate help for the child.  Our procedure is to take the child to the nearest emergency service.
Please sign below so that we can take appropriate action on behalf of your child.  
I hereby give consent for my child _________________________________ when ill to be taken to
the nearest emergency centre by the staff of the Sea Island Community Association
when I cannot be contacted.  I consent to an ambulance being called to transport the child,
if necessary.
______________________
__________________________________________________

Date




Signature of Parent / Legal Guardian

Emergency Health Contact Information:

Address

___________________________________________________________________________________

Parents Name:_________________________________ Phone:___________________ Cell:________________

Parents Name:_________________________________ Phone:___________________ Cell:________________

Emergency Contact:_____________________________Phone:___________________ Cell:________________

Doctor___________________________


Phone___________________ Cell:______________

Dentist ___________________________

Phone___________________ Cell:______________

Care Card Number____________________             
Medical Conditions _________________________
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City of Richmond

Photograph Waiver / Release
 (City) asks for your permission to take one or more photographs of you and/or your child and to use, reproduce, and release to others such photographs.  By signing this Photograph Waiver/Release you are agreeing to this on the terms set out in this document.

I, 
(please print name), agree to permit the City to take one or more photographs of me and/or my child and to use, reproduce and release to others such images, whether in photographic, digital, electronic or other form without payment or other compensation to me or my child, for any City purposes.  Such purposes may include using them in City publications, posters, its Internet website or other media, for promotional, social, recreational, cultural, educational, research, commercial, good will and archival purposes. The City may also provide these photographs to a third party providing a service for the City for use in connection with providing that service.  I understand that my image or that of my child could possibly be seen worldwide.  I agree not to sue the City or its employees, officials, officers, volunteers, representatives, agents or contractors, or bring claims or demands of any nature against any of them in connection with any matters referred to in this Photograph Waiver/Release including, without limitation, the use, reproduction or release of my image or that of my child

I also agree to the inclusion of my name, and/or my child’s name in connection any of the matters referred to herein:         [   ]  Yes  
[   ]  No

Personal contact information will be treated as confidential, subject to any statutory requirements or lawful orders or directives, unless you consent in writing to a further request for its release. 

	Participant’s / Child’s Name
	Age of Participant / Child

	
	


Signature (or Parent Signature – if for a child under 18 yrs old)

Date

Email or other Contact Address

Phone Number
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SHORT FIELD TRIP FORM
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Burky’s Preschool
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Sea Island Community Association

Burky’s  Preschool

7140 Miller Road, Richmond

604-718-8000

Who We Are

Burky’s Preschool is a licensed preschool for children aged three to five years.  Each class can accommodate up to fifteen children with one staff & one parent helper. Our teachers have their Early Childhood Certificates, criminal record checks and first aid. Some of our staff also additional certificates and education.

Our Program and Philosophy

All our programs are play based programs that provide children the opportunity to develop their skills in all areas. We believe children learn through interacting with others and experimenting with different mediums. Our environment allows children to explore the world around them in a safe and predictable setting. Children are encouraged to be independent, make choices and tap into their own style of learning. As children all learn differently, we strive to work with each child as an individual while also guiding them to work responsibly in a group setting.

Aside from children learning cognitive concepts, fine and gross motor skills and creativity, we feel that the child’s emotional  life is crucial at this time in their development. Our staff are committed to supporting your child as they learn to negotiate and interact with others. Children need positive reinforcement and encouragement as they explore their own feelings and the feelings of others. Children deserve respect and patience as they begin to develop a sense of empathy.

What Does Parent Participation Mean?

Burky’s believes that early childhood programs are enhanced by the participation of parents and other family members.  Burky’s Preschool does rely on parents to be part of the staff ratio. The preschool setting is an active and busy place. Children at these young ages require a lot of support to reach their maximum potential. The contributions of parents during class enable the teachers to focus directly on the children’s needs. As well, parents can help prepare special projects that otherwise may not get done. We promote an active involvement in your child’s first educational experience, as it will set the stage for later participation, as your child later enters elementary school. 

Helper days begin in September and continue until June. You will be asked to sign up for two months at a time. The number of helper days per parent is typically two per month, this also depends on the number of Parent Participation children.  If you are unable to attend, you may contact another person to switch days with you. Although we love to see siblings, we feel that on your helper day, it is more beneficial to your preschool child and the class if the sibling does not attend. Please find alternate care for your child on these days.

On your parent helper days, parents are involved in setting-up and taking down of activities, general chores, and aiding in the supervision of the activities and children.  Please arrive at 9:00 a.m. and be prepared to stay until 11:45 a.m.  Burky’s preschool requires a minimum of one duty parent, two is optimal.  
FEES

Preschool fees are based on the yearly program and are divided into ten monthly payments.  (To determine this fee, we take the hours that children attend per day, multiply that by the number of days attending and then multiply that amount by the fee per hour.   We then divide by 10 months to come up with your monthly fee. The first payment is due August 1st (which pays for September). We are unable to reduce fees for absences due to illness or vacation. Your monthly fee guarantees that your child retains his or her spot in the program. 

Childcare subsidy is available through the Ministry of Children and Family Development http://www.mcf.bc.ca/childcare/ChildCar/subsidy_promo.htm
Fee Schedule

 The post-dated cheques  (or payments taken from your Credit Card) are to be made for the following amounts: 

	 
	1 day option
	2 day option



	August 1st 
	$49.50 non-participation

$42.50 participation
	$99.00 non-participation
$85.00 participation

	September 1st 
	$49.50 non-participation

$42.50 participation
	$99.00 non-participation
$85.00 participation

	October 1st 
	$49.50 non-participation

$42.50 participation
	$99.00 non-participation
$85.00 participation

	November 1st 
	$49.50 non-participation

$42.50 participation
	$99.00 non-participation
$85.00 participation

	December 1st
	$49.50 non-participation

$42.50 participation
	$99.00 non-participation
$85.00 participation

	January 1st
	$49.50 non-participation

$42.50 participation
	$99.00 non-participation
$85.00 participation

	February 1st 
	$49.50 non-participation

$42.50 participation
	$99.00 non-participation
$85.00 participation

	March 1st 
	$49.50 non-participation

$42.50 participation
	$99.00 non-participation
$85.00 participation

	April 1st 
	$49.50 non-participation

$42.50 participation
	$99.00 non-participation
$85.00 participation

	May 1st 
	$49.50 non-participation

$42.50 participation
	$99.00 non-participation
$85.00 participation


Cheques are to be made payable to the City of Richmond.  They are deposited the first Tuesday work day of the month.

Fees are due the first of each month.  Cheques should be made payable to the City of Richmond.  Please ensure that you write your child’s name on the front of all cheques in the “memo” section.  If a child is taken out of the program for holidays, it will be necessary to pay the full fee in order to reserve his/her place.

Parents must give at least 1 month  written notice, from the first of the month, of withdrawal from the program during session. No withdrawals excepted after March 1.
What Should I Do On My Helper Day?

· Help the teacher with the daily set-up and take down 

· Clean up spills/messes

· Assist in the classroom management ie) help supervise certain activities

· Join the children and teacher during group activities

· Wipe tables before and after snack, setting out place mats etc…       





· Help children open snack bags

· Sweep the floor after snack

· Wash paint pots/ glue sticks/ dishes

· Assist with art preparation such as cutting, filling paint & glue containers, putting out materials

A Typical Day at Burky’s

· Carpet Time – sharing, weather, calendar, transition to free-play




· Free play – children are free to explore all the learning centres for that day

· Clean-up 

· Hand Washing

· Snack time – please send healthy food choices for your child

· Gross motor play – outdoor play/indoor games

· Carpet Time – music movement, stories, language development

· Dismissal

This schedule is flexible and may change depending on the needs of the children.
Education Program
Preschool aged children learn through their play.  Play is vital to the normal development of a child.  More is learned through play than by any other means.  

Children’s involvement in stimulating activities enhances their overall development.  Our fundamental goal is helping the children learn more about themselves and the world around them through creative play experiences.  The following are some of the benefits and skills we see emerging from this play:

· initiative, satisfaction and confidence

· social skills

· skills in manipulating and coordinating

· language and expression

· mastering basic concepts

· increased curiosity and discovery

· self help skills and empowerment

Throughout the preschool you will notice several areas.  We have blocks, table toys, dramatic play, sand or water play, art corner, book tables, puzzles and music.  These areas are designed to encourage your child to grow in all areas of development such as; intellectual, social, physical, emotional and creative selves.

Arrival and Departure

The parent/caregiver is expected to deliver the child directly into the classroom. The child must be signed in each day by the parent/caregiver. This procedure is important for safety reasons in the event of an emergency. Please do not let your child sign in/out- if there are scribbles it may be hard to read quickly and clearly. The teacher’s responsibility begins when you bring your child into the classroom and sign-in, and ends when you enter the preschool room to pick up your child.

Upon dismissal, children must also be signed out.  Parents are expected to sign-out their child when picking them up from preschool. This dismissal procedure ensures that each child is released to the correct person. If your child is going home with someone else, it is important that you advise the teachers of the pick up person. Teachers will not release your child to an unexpected person.  We will not release a child to a person that we feel is unsafe or unfit to be transporting your child. In this event, we will contact the parent or the emergency contact.

You are responsible for picking up your child on time. It is very hard for a child to wait when all the other children have left. Also, teachers have very little time before, between and after class so we cannot look after your child.  If you know you are going to be late picking up your child, please phone the Preschool at 604-278-8244. If you are late more than a couple of times, you will be charged $10 for the every 15 minutes you are late. We appreciate your help in this area.

Emergency and Illnesses

It is extremely important that the teachers are informed about your child’s allergies.  As we have so many nut allergies, Burky’s is a NUT RESTICTED ZONE. Please check items for any nut products before you send them to school. Nuts include peanuts, walnuts, hazelnuts, cashews etc. 

Children who are not well enough to participate in the normal daily program or who have an infectious disease must remain at home. Please do not send your child to school if they have a fever or have vomited that morning. It can be stressful for the child and puts other children at risk. Although we understand the difficulty in finding alternate care for your child, it is important to keep sick children at home. If your child is diagnosed with an illness that is contagious, please advise the staffs immediately so we can ensure other children are not at risk.

Although lice are not a safety concern, children do need to stay at home and we would appreciate if you could notify us if your child has lice. Lice are very common and reflect nothing on cleanliness or hygiene. It spreads very easily so if your child has lice we can recommend a very easy treatment for you.

If at any time during the program, a staff member feels your child is not well enough to be at school, you will be called and asked to pick up your child. In the event that you cannot be reached, the alternate contact person will be called.

Also, please let the teachers know if your child is receiving any support for speech or behavioural challenges. We are here to support your child and family, not to judge.

Health & Accidents

In order to protect your child and all children attending preschool, some health policies are necessary.

	 
SYMPTOMS
	 
POLICIES

	 
Temperature of 38 degrees or above
	 
Child must be picked up immediately.  Child may return after 24 hours of normal temperature without medication. (i.e. Children’s Tylenol, etc.)

	 
Untreated eye infection (pink eye)
	 
Child must take an antibiotic for a full day before returning to preschool.

	 
Rashes
	 
Unidentified rashes need a doctor’s written confirmation that it is not contagious.  If treatment is needed, child may return after 12 hours.

	 
Scabies/Lice
	 
Child may return 24 hours after treatment.

	 
Diarrhea
	 
Child may return after 24 hour of no repeat incident or with doctor’s confirmation that the condition is not contagious.

	 
Vomiting
	 
Child may return after 24 hours of last vomit incident.

	 
Chicken Pox
	 
Parents will be notified for exposure.  Child may return 7 days after the onset of the rash.

	 
Strep throat/Tonsillitis
	 
Child may return after 24 hours of treatment with medication.

	 
Sick child 
	 
Parent will be notified and possibly asked to pick child up.
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Clothing

Suitable Clothing: for messy, exploratory play.  Keep in mind that your child will get dirty!  Always send your child in footwear and outdoor clothing that is weather appropriate.  This includes hats, coats, boots, gloves. 

Indoor Shoes:  Footwear is mandatory!  Please provide and leave at preschool a pair of slippers or soft soled shoes for your child to wear in the classroom.

Spare Clothes: Your child may need a change of clothes from time to time.  Please leave a clearly labelled bag with clearly labelled clothing on your child’s hook.

Please label:  all of your child’s property (lunch kits, clothing, slippers) your child’s name to avoid confusion.

[image: image8.wmf]
Snacks

Each child should bring a small snack each class. This snack should contain two or three items. We expect healthy snacks like fruit, veggies, cheese, crackers, yogurt etc. Please refrain from sending chips, candy, pop or other “junk food”. Remember that Burky’s is a peanut restricted zone. The reasons for this choice are plentiful including dental health, less messy and good general health practice. Thank you for your cooperation.

Celebrations

We are a non-denominational preschool. However, we like to expose children to different cultures and holidays. We celebrate most major holidays and are always open to parents sharing something new. Please feel free to come into class and share your culture.

Each child will be acknowledged and celebrated on or near his or her birthday.  Summer birthday’s are acknowledged in June.  You are welcome to send a special snack to celebrate your child’s birthday, however, please let the Preschool Teacher know in advance to prevent any programming conflicts.

Visitors

Parents are the most frequent visitors, whether it is for a parent helper day or as a learning experience for the children, such as sharing a specific hobby. As well, students from local schools or colleges may come as volunteers or to observe a class. Observations for specific children will not be permitted without signed consent from the parent before the observation.

Our community health nurse as well as other professionals in the field of Early Childhood Development may attend the program as well (i.e. speech pathologists, occupational therapists). Our licensing officer often makes visits to ensure the quality and safety of our program.

Toys from Home

We ask that children refrain from bringing toys to school unless it their show and tell day. Toys from home can get lost, broken or soiled. It also can cause issues around sharing and ownership. Thank you for your cooperation in this matter.

Communication

The Preschool Teacher is always your primary source of information but please also refer to Burky’s monthly preschool newsletter or other forms that will be handed out to inform you of any upcoming changes, field trips or programming details.

Hours of Operation

The preschool classes start the week after Labour Day. In August, a letter outlining some details, including gradual entry, will be sent home to parent and/or guardians.

Burky’s Preschool 

9:15 -11:30 a.m.  Tue and Thursday

Parking

At Sea Island Community Centre you have two available options for parking, one is directly at the centre (enter into Burkeville via Hudson Road, follow the road all the way down to the end, take a right and continue right down the back alley, SICC will be on your left hand side)  or the other parking lot is across the street, you will need to cross at the cross walk into the SICC ( this parking lot is located off of Miller Road and Russ Baker Way).  Please do not keep your engines running while you are dropping off and signing in your child.  We thank you for your cooperation. 

Parent Agreement

Please Check:
· I have read and agree to the Inclusion Policies provided in the registration package.

Parent copy available on request

Sign and return copy to the Preschool Teacher.

The term Parent has been used for the terms of Parent, Parents or Guardian.

The Parent will initial the box, on the Office copy.

· I understand that the “Licensed Child Care Programs” are administered by the Sea Island  Community Association.

· the Community Association is an elected volunteer Board.

· the Parent agrees to participate in children’s projects and fund raising ventures, whenever possible.

Drop Off and Pick Up
· failure to pick up the child on time (end of class) will result in the parent being charged a $10.00 service charge for every 15 minutes the parent is late.

· if a child is to be picked up by someone other than the parent, the pick up person must be over 15 years of age.

· the pick up instructions, signed by the Parent, authorizing the pick up person, must be on file at the Center.

· children will not be allowed to leave the center without written instructions authorizing the pick-up person.

· the Parent will ensure that at all pick up times, the car is parked and turned off, keys removed and the parking brake applied.

· Parents are responsible for signing their child in and out every day.

Fees

· fees will be paid for the operating year September 1st to June 30th , by way of nine postdated cheques or pre-authorized credit card number

· A non-refundable registration & administration fee of $35.00 will be paid at the time of registration.

When the Agreement is signed:
· post dated cheques or Visa/ Master Card authorization to cover the complete school year are due.

· a tax receipt will be issued to the family by the end of February.

· Parent will give one month’s written notice of withdrawal or pay one month’s fees.

· the full monthly fee will be charged to each family regardless of the amount of time the child is away from the program due to reasons of health, injuries or holidays.

Program
· I understand the Supervisor and Staff are responsible for planning and implementing an interesting and safe program. 

· I understand the Staff/Board has the overall responsibility for the Program, teaching methods, discipline/behavior management, health and safety measures at the Center.

· Parents will provide a nutritious snack each day.

· Parents will provide written instructions to clarify any food that should not be given to the child for health or religious reasons.

· Parents will notify the centre in writing of any activities the child may not participate in.

· Parents must participate in program activities on their scheduled helper days.

· Parents are responsible for arranging a replacement if they cannot make their helper day. A class list of parent phone numbers will be provided for your convenience.

· I give permission to have my phone number on the class list.

· Parents may at any time ask questions about their child’s progress/interests with the Staff of the Center.

· Burky’s Preschool follows the School Board’s calendar for statutory holidays, Winter and Spring Breaks and district wide professional development days. On these days there will be no class in session.

Eligibility

· a child entering the three (3-5) year program must be three (3) by December 31st of the enrolling year.

· if a child’s birthday is after Dec 31st of the enrolling year, then he/she will need to repeat the next year in the same program.

 Health

· the Parent will not send the child to the program if the child is ill.

· the Parent will notify the Staff immediately if the child contracts a communicable disease.

· if there is a concern or reason (ie. a threat of lice infestation), I authorize public health personnel to carry out examinations of my child.

· the Parent will be notified by the Centre if a communicable disease is carried into the Center.

· the Programs carry liability insurance through the City of Richmond.

· if a child becomes ill at the Center, the child will be removed from contact from other children and the Parent will be contacted by the staff immediately.

· the  Staff will only administer medication when the Parent has authorized and signed a dosage chart.  All medications must be prescribed by a Doctor.
Emergency Procedures

· The Centre has procedures for all emergency situations that may occur.

Information Required From the Child’s Home

· The Parent is responsible to notify the Staff of events in the home that might affect the behavior of the child at the Center.

· The Parent will notify in writing any changes in phone number, cell phone, pager number or addresses for home or work.

· The Parent will notify the Center if a child will not be attending the Program for more than one day, if we are going on a field trip, or if it is on your helper day.

Clothing  Required for Program
· I will ensure my Child has outdoor clothing available for outdoor play each day.

· I will ensure my Child has suitable footwear for outdoor and gym activities on a daily basis.

Behaviour Management
· I understand all behaviour concerns will be discussed with the parent.

· I understand severe behaviour problems may result in the Child being withdrawn from the  Program.

· I have read and understand that Sea Island’s Accountability/Behaviour Management Policies that are attached to this document.

Concerns/Complaints

· The Parent will take all complaints up with the teacher before or after class.
· If a conclusion cannot be resolved, a meeting with be set-up with the Board Preschool liaison and the Community Facility Programmer
Cheque Return Policy

· in the event of 2 cheques being returned, the SICA will request that you bring your account up to date with cash, money order, visa or mastercard. Your child will be unable to attend any further weeks until the account is settled. If you are registering your child in any subsequent weeks, cheques will not be accepted

· An N.S.F. charge of $25.00  per returned cheque will also apply.  

I have read and understand this Agreement.

This Agreement is between the Sea Island Community Association and myself.

 __________________________                   ________________________________             

Parent (Print Name)
Date

__________________________Parent’s Signature   

Sea Island Community Association

Accountability Policy

The Sea Island Community Association believes:

· That every Child has the right to feel safe, secure and happy

Accountability is important to fulfill this belief.

· On the part of the Staff to do their best in providing a nurturing and safe environment.

· On the part of the Child to exhibit the appropriate behaviors and respect the Staff and others.

· On the part of the Parents to work with and maintain communication with the Staff.

Our Sea Island Licensed Programs are based on the following principles:
Our Three Cooperative goals
· To encourage mutual respect cooperation and communication among children, parents and staff members.

· To promote positive social interactions and to set a good example for each other.

· To provide a safe environment that encourages children to be responsible and concerned for each other.  “Remember to treat others as you would wish to be treated.”

Positive behaviours are encouraged and reinforced daily in our Child Care programs.

The Staff focuses on positive social interaction, mutual respect and cooperation.

The Sea Island Community Association and the child care staff work together to create a safe, secure environment for the children.

Sea Island Community Association

Burky’s Preschool Behaviour Management Policy

     Burky’s Preschool strives to provide a safe and nurturing environment for your child. Our inclusive program attempts to meet the needs of all children.  We strongly believe that children learn in a variety of ways and at different rates. Our philosophy creates a well-rounded program that provides opportunities for children to learn in all areas of development including cognitive, social, emotional, physical and creative.

      Our goals for your children include learning pro-social skills like sharing, turn-taking and expressing their emotions in an acceptable manner. Children need many opportunities to learn these skills. Our play based program allows children to make choices and begin to learn how to work in a group setting. Our teachers are here to facilitate your child’s learning and growth in these areas. All our staff are committed to creating an environment for your child to express him/herself freely.

     Children learn about the world around them through observation and imitation. We model pro-social behaviours and use a variety of strategies to instil positive qualities. Some tools we use are role playing, stories, and co-operative games.

     When children act inappropriately, physically or verbally, our teachers will interrupt the play and ask the child involved to stop their play. The teacher will then discuss what he/she observed and ask the child to think about how the other child may feel. We believe that these experiences are excellent learning opportunities for all children and we welcome these occasions to discuss emotions and solutions.

     There are times that children may find it difficult to control their emotions. If a child cannot manage in a specific play area, he/she may be asked to choose another area to play. The child may choose another area or may require the assistance of the teacher. If a child is still not managing the child may be asked to take a break and sit somewhere quietly to calm down. This strategy is not time out as the child is not removed from the room or asked to sit for specific amount of time. Once the child has calmed down, the child may re-enter the play area.

     Please note that if you have concerns about discipline, consult one of the staff members. Our staff is happy to discuss discipline issues and policies with you at any time.

· The Association or representatives thereof, reserve the right to withdraw a child on one month’s notice in writing, bypassing accountability procedures if the safety of another child has been compromised, or the program as a whole has been affected by a child’s disruptive behaviour. In the case of a weapon’s threat or other severe incidents, the Association reserves the right to withdraw a child immediately.

_____________________________                    _____________________________

Signature of Parent/Guardian                               Date

Sea Island Community Association

Inclusion Policy

 It is the aim of the Sea Island Community Association’s licensed child care programs to be inclusive. It is recognised however, that our programs may not meet all the needs of all children, particularly in the area of specialized or supported child care. It is for this reason, the following procedures will be adhered to prior to accepting a child into our programs on a permanent basis.

1) Application and Profile –  Upon registering a child for one of our licensed child care programs, all parents/guardians will fill out a “Child Profile,” along with the regular registration package. This profile will have specific questions which will give a preliminary overview of the potential needs a child may have.  These questions will target a child’s temperament, medical and behavioural history.

2) Getting Started – Once the registration package has been completed, and there are 

       no concerns arising from the child profile, then the child will be accepted into the program 

       on a three (3) month probationary period. During this time any concerns will be 

       documented and the parents shall be informed. At the end of the three (3) month probation,

        the child will be accepted into the program if there have been no concerns.

OR

2) Registration and Interview – If the child profile raises concerns for staff, then the Preschool Teacher will set up an interview with the parents to determine what level of care the child needs.

Steps 3,4,5, and 6, of the Special Needs policy will be followed and outside resources such as Supported Child Development (RSCL) will be contacted.

    When a child registers with our program and is deemed to have a Special Needs designation, we will:

1) Application and Profile - Upon considering a child for inclusion into our program the Preschool Teacher will have the parents/guardians of the child fill out a “Child Profile,” along with the regular registration package. This profile will have specific questions geared towards a child’s special needs, temperament, medical history, and behavioural history.  Supported Child Care and any other professionals already working with the child will be contacted and made aware that the parents have made application to our program. 

3) Registration and Interview - Once the registration package has been completed, the parents, along with the child will be asked to come in for an interview so that any further questions can be answered by both the parents/guardian and the Preschool Teacher. An invitation will be extended to Supported Child Development (RSCL) and any other professional that is involved with the child to attend this meeting as well.

3) Orientation - Once the interview is complete, the child and the parents will be invited to attend an afternoon at the centre. During this time, the staff will work with the child and make any further observations and document them.  

4) Debriefing - After the initial visit, the staff will have a debriefing period to see if there are any more questions they have.  If so, then the Preschool Teacher will contact the parents for clarification.  If it is deemed that extra staff is needed to support the child, application will be made for extra funding. If this is the case then a start date will be set for the child once staffing and funding requirements are in place. At this point, a three month probationary period will begin.

5) Getting Started - If it is decided that we can meet the needs of the child within our existing program, and a support guide is put in place with the aid of Supported Child Development, a start date will be set, and a three (3) month probationary period will begin. During this period, observations will be made and documented weekly.  These will be shared with the parents/guardian, informing them of the child’s progress on a weekly basis.
6) Probation - At the end of the three (3) month period a family meeting will be held with the Preschool Teacher and Community Facility Programmer to ensure that all parties are in agreement that the needs of the child and his/her family, as well as staff are being met.  This being the case, an ongoing Support Plan will be put in place with monthly updates being given to the parents/guardian. With the probationary period being concluded, a child will then adhere to the regular accountability procedures of the centre which are included in the Parent Handbook.
7) Capacity – As Sea Island is not a designated “Integrated” Centre that receives inclusion funding on a contract basis from the Provincial Government, we will set the limit of children that require extra support to (1) in Burky’s Preschool.

8) Refusal – The Sea Island Community Association reserves the right to refuse any child into a program, if it is felt that the needs required of the child are beyond the scope of staff expertise. 

9) Withdrawal – The Sea Island Community Association reserves the right to suspend or withdraw a child without notice, if it is felt that the child is compromising or endangering the health and safety of the other children or staff.
Where needs are not being met 

1)  In the event that we are unable to meet the needs of the child, this will be explained to the          parents/guardians. They should be well aware of the child’s progress by then as they will have received weekly reports up until this time. 

2) One month’s notice from the three (3) month interview will be given verbally and in writing. 
I have read and understood the inclusion policy of Sea Island Community Association.

__________________________________________

Name of Child
__________________________________________                   _____________________

Signature of Parent/Legal Guardian                                                       Date
Field Trips

[image: image9.wmf]
Field trips are an important part of the preschool program. We believe it is beneficial for children to participate in excursions to provide contact with many different experiences and people in our community. The frequency of the trips depends on the class your child is in as well as how many days he/she attends. Parents are requested to sign a parental consent form before any child is taken on a field trip.  The fees for field trips are not included in your regular preschool fees; and will be different for each trip.

The City of Richmond’s policy on parent drivers states that parents are responsible for driving their own child to and from the field trip destination or for finding their own rides. The preschool staff will not be organizing parent drivers. We will ensure you have a class list with phone numbers to aid in arranging rides.
Preschool closures

Burky’s Preschool follows the Elementary school calendar for all non-instructional days and holidays.  On those dates, the preschool will be closed.  You will be notified in advance of all preschool closures.  
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School Closure Due to Severe Weather Conditions

In the event of severe weather conditions, Preschool will follow the lead of the Richmond School District. If the public schools are closed, our preschool will be closed. Parents are advised to check with CKNW 980 am or www.cknw.com or www.news1130.com to see if the schools are closed                                                                                                                                                                                                                                                            

Open Door Policy

We feel that parents have the right to drop by the program, ask questions and offer suggestions. We want you to feel welcome at our centre. Please feel free to talk to the teachers –you may set up an appointment at any time. We are committed to making your child’s preschool experience as positive as it can be for your child and your family. We would like to extend you and your child a warm welcome to Burky’s Preschool and we are happy to have you in the program!

Contact Information

Front Desk: 604-718-8000

Preschool: 604-278-8244
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cheques or credit card #


registration sheet
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