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SEA ISLAND COMMUNITY ASSOCIATION

7140 MILLER ROAD, RICHMOND, B.C. V7B 1L4
Telephone 718 8000





Fax 718 8001

License to Use or Occupy

Applicant’s Full name: _________________________________________________________________
[HEREINAFTER CALLED “the Applicant”]


Whereas the City of Richmond (hereinafter called City) the owner of the building and appurtenant grounds located at 7140 Miller Road, Richmond, B.C. and more commonly known as the Sea Island Community Centre.


And whereas the Applicant has applied through the Sea Island Community Association (hereinafter called the Association) for a License to use and occupy those portions of the facility known as

Sea Island Community Center Hall and Multipurpose room





(hereinafter called “the said premises”).

Now therefore in consideration of the covenants, rents, conditions, and agreements to be performed and observed by the Applicant:

1. The Association hereby grants to the Applicant on behalf of the City a License to use and occupy the said premises for the sole purpose of:

Birthday party






(hereinafter called the “event”)
2. The Applicant shall use only those premises named in this License.  The maximum number of attendees shall be 
90
.

3. The Applicant shall ensure that all attendees adhere strictly to all rules and regulations in this License and to advise all attendees accordingly.  Failure to adhere to, or comply with, said rules and regulations may result in the termination of this License without refund of any fees paid, and may include invoicing of penalties and additional costs incurred by the City or Association.

4. The Applicant shall exercise the greatest care in the use and occupation of the said premises and adjacent facilities and shall provide a competent and trustworthy adult who will personally undertake to be responsible for the due observance on the rules and regulations governing the use of said premises.

5. The Applicant shall pay a $   100        damage deposit.

6. The Applicant shall be responsible legally, financially and otherwise for any damages to the said premises as a result of the use and occupation thereof this License.   The Applicant shall report all damages to the Association.

7. The Applicant shall not permit any persons, group or organization not named in this License to use or occupy the said premises without authorization from the Association.  Authorization granted by the Association shall be attached to this License prior to any use or occupation of the said premises by any other persons, group or organization.

8. The Applicant shall, at its own expense, within one (1) hour of the expiration of the use and occupation of the said premises as set out in Section 15, return the premises to the condition that the premises were in prior to the Applicant’s use and occupation.  Should the applicant not comply, an additional rental charge of $100/hr. will be applied for each hour or part thereof.

9. For clean-up the applicant is responsible for (but not limited to):

· Mopping up major spills during the course of the event.

· Set up and take down of tables and chairs, clearing tables of coverings, removing any decorations, garbage and utensils and placing all garbage in containers located outside of the building at the rear of premises.

· Complete kitchen clean-up including (but not limited to) removal of food from sinks and from refrigerator.  Removal of all kitchen utensils.  (The Applicant is to supply washing soap, dish towels and tea towels)

· Replacing chairs and tables in proper position.

· Ensuring no rice or confetti is used in or outside the facility.

· Ensuring that no garbage or decorations are left in the parking lot of the facility.

10. The Applicant shall be responsible for providing adequate security, including any costs for providing adequate security, during the use and occupation of the said premises, including, but not limited to, persons at the door, off duty police, auxiliary fire fighters or other personnel deemed necessary by the Applicant for the protection of the public, property of the public and property of the City and Association.  The Association reserves the right to require that the Applicant provide a higher level of security than that deemed adequate by the Applicant.  The Applicant shall be responsible for any additional costs of said security.

11. The Applicant shall, prior to the use and occupation of the said premises, pay a damage deposit as set out in paragraph 5, as security for any damage/cleanup expenses which may occur to the said premises as a result of the use and occupation authorized under this License.  Should such damage deposit, or any part thereof not be used, it shall be refunded to the Applicant.  Should such damage deposit be insufficient, the Applicant will reimburse the City or Association immediately upon written notice from the City or Association.

12. The Applicant shall not permit liquor, beer or any other alcoholic beverages on or in the said premises unless it has obtained a valid permit under the Liquor Control and Licensing Act and the expressed authorization of the Association.  Authorization granted by the Association shall not relieve the Applicant from any legal obligations and requirements.  A copy or the Applicant’s approved liquor permit shall be presented and attached to this License including evidence of the Applicant’s comprehensive liability insurance with extended coverage to include “Host Liquor Liability”, prior to any use or occupation of the said premises.

13. The Applicant shall comply with the British Columbia Liquor control and Licensing Act including all regulations.

14. The Applicant shall advise the Association at least 30 days prior to the event to cancel any booking.  A cancellation charge of $100.00 shall apply.  14 days or less prior to the event, the Applicant’s damage deposit is forfeited.

15. The Applicant understands and agrees that the License may be revoked or cancelled, at any time     with or without cause, by the Association.  The Association will make every reasonable attempt to provide a minimum 48 hours notice of cancellation to the Applicant.

16. The term of the License shall be:

Date:





Start Time: 

 End Time:

17. In consideration of the use and occupancy of the said premises the Applicant shall pay a License Fee   and other fees if applicable as follows:


18. The Applicant agrees that it is the sole responsibility of the Applicant to determine the suitability of the premises for its intended use and occupancy.

19. The Applicant agrees that before commencing use of the premises, the Applicant shall inspect the premises and equipment, and shall notify the Association of any condition that may render the   premises of equipment unsafe for use.

20. The Applicant may be permitted access to the said premises prior to the event authorized herein  subject to the approval of the rental clerk.

21. The Applicant agrees that it will indemnify and save harmless the City and the Association and its officers, employees, servants, agents, successors, and assigns from and against any and all claims whatsoever including  all damages, liabilities, expenses, costs, including legal or other fees incurred in respect of any such claim, or any cause or proceeding brought thereof arising directly or indirectly  from or in connection with the granting of this License and the use and occupation of the said   premises, save that this Applicant will be under no obligation to indemnify and save harmless the City or Association against or in respect of any damages of judgement rendered against the City or Association resulting from or arising out of any negligence or fault on the part of the City or Association in connection with the maintenance or condition of the premises to the extent that the damage, loss or injury was caused or occasioned by the sole negligence of the City or Association.

22. Prior to the granting of this License the Applicant shall obtain and maintain comprehensive general liability insurance including, without limitation, coverage for the provided herein, on terms  satisfactory to the City.  The City and Association shall be included as named insured.  Such policy shall be written on a comprehensive basis with inclusive limits of not less than $2,000,000.00 per occurrence, including $2,000,000.00 for bodily injury and/or death to any one or more persons including voluntary medical payments and property damage, or such higher limits as the City and Association mat require from time to time.  The policy shall contain a clause providing that the insurer will give the City and Association thirty (30) days prior written notice in the event of a cancellation or material change.  The Applicant shall provide the City and Association with evidence of such insurance coverage in the form of an executed copy of a Certificate of Insurance in a form satisfactory to the City and Association ten (10) days prior to the granting of the License.

23. It shall be the sole responsibility of the Applicant to determine what additional insurance coverage, if any, including but not limited to Worker’s Compensation and Participants Insurance, are necessary   and advisable for its own protection and/or to fulfil its obligations under this License.  Any such additional insurance shall be maintained and provided at the sole expense of the Applicant.

24. The Applicant shall not do, suffer or permit to be done, any act or thing upon or to the said premises, which will or would constitute a nuisance to the occupiers of any lands or premises adjoining or in the vicinity of said premises or to the public generally.

25. The applicant shall observe, perform and comply with the requirements of every applicable by-law, statute, regulation or ordinance and with every applicable regulation or order with respect to the condition, maintenance, use or occupation of the said premises and any furniture, equipment,    supplies, materials or articles located therein.

26. The Applicant, its employees, agents, servants, or workers or volunteers shall not be deemed to be either employees, agents, servants or workers or volunteers of the City.

27. The Applicant warrants and represents that by signing this License on behalf of a group or  organization, the Applicant has sufficient power, authority and capacity to bind the group or organization.

28. I have read the above and fully understand the terms and conditions contained herein and will        comply with the said License.

Signature of Applicant





Name of Applicant/Group





























Address of Applicant/Group




Telephone # (home)

Telephone # (work)





Catering Company if applicable















Issued this
day of`


20
.

 


Signature of Authorized

INDEMNITY AGREEMENT
(GENERAL)

I, 
, (the “Licensee”), agree to indemnify, defend, and hold harmless the City of Richmond, and the Sea Island Community Association, their respective officers, agents, and employees against any liability, or claims of liability, for personal injury, property damage, or other loss caused by or arising out 

of _______________________ at_________________ on the following date(s) _____________

_______________________________________________________________________________

 including any act or omission of the Licensee, his/her/its agents or employees.

Applicant






Staff




Business Name



Name of Applicant (please print)





Signature

Title




Title

Name (please print)





Date

Date
Damage Deposit:	$		Date Paid:		





License (Rental) Fee:	$		Date Paid:		





SOCAN Tariff Fee:	$		Date Paid:			


(GST to be added)





Insurance:


Does the rental involve a social function, alcohol, home prepared food, or physical activity?


No	Get rental to fill out Indemnity Agreement (RDMS 1025450)


	Renter fills out License to Occupy (cross out Sec. 22)


	Rental proceeds


Yes	Renter fills out License to Occupy (RDMS 927090)


	Rental purchases insurance (see Sec 22) and shows proof to staff


	Rental proceeds








927090
PAGE  
927090

